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’ ACKNOWLEDGEMENT

This agreement entered into this first day of July, 1973,
by and between the Board of Education of Clifton, New Jersey,
hereinafter called the Board, and the Clifton Teachers' Associa-
tion, hereinafter referred to as the Association, shall continue
in effect until June 30, 1975, subject to the rights nerein
contained, in consideration of the following mutual covenants,

it is hereby agreed as follows:

RECOGNITION

Upon the annual submission of written documentation of
representation, the Board hereby recognizes the Clifton Teachers'!
Association as the sole and exélusive representative for col=-
lective negotiations concerning the terms and condition of
employment for all certified teachers, whether under contract,
on leave, or on a per diem basis employed by the Board. This
includes nurses, coordinators and/or department chairmen, gui-
dance counselors, and special services teachers, but excludes
substitute teachers. Recognition is granted to the aforemen-

tioned groups and to the exclusion of all others.







_Teacher Evaluation . . « « « «+ « &
Teacher Rights « ¢« ¢ ¢ ¢« ¢ ¢ + o o
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PREAMBLE

Recognizing that providing a high quality education for

the children of

Clifton is the paramount aim of this School

District and that good morale in the teaching staff 1s neces-

sary for the be

clare that:
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st education of the children, we do hereby de-
/.

oard of Education, unaer law, has the
responsibility of establishing policies
he District.

uperintendent and his staff have the re-
ibility of carrying out the policies
lished. The professionally certifiea

ing personnel have thie ultimate respon-
ity of proviaing the best possible ecuca-
in the classroomn.

articipation of the staff in the establisn-
of personnel policies is recognized as a
ratic concept conaucive to high morale.







ARBITRATION OF THIS AGREEMENT

Any dispute that pertains to those items that arise out of

the administration and/or interpretation of this agreement 1s

subject
cedure:

A.

to arbitration in accordance with the following pro-

Writteﬁ'ﬁgfice of submission to arbitration may be
given by either party of this agreement.

Within ten (10) days after such written notice of sub-
mission to arbitration, the Board and the Assoclation
shall attempt to agree upon a mutually acceptable
arbitrator and shall obtain a comnitment from said
arbitrator to serve. If the parties are unable to
agree upon an arbitrator or to obtain such a commit-
ment witnin the specified period, a request for a

list of arbitrators may be made to the American Arbi-
tration Association by either party. The parties shall
then be bound by the rules and procedures of the
American Arbitration Association in the selection of
an arbitrator.

The arbitrator so selected shall confer with the rep-
resentatives of the Board and the Association and
hold hearins promptly and shall issue his decision
not later tnan thirty (30) days from the date of tnhe
close of the hearings or if oral hearings have been
wailved, then from the date the final statements and
proofs on the issues are submitted to him. The Arbi-
trator's decision shall be in writing and shall set
forth his findings of fact, reasoning and conclusions
on the issues submitted. The arbitrator shall be
without power or authority to make any decision wnich
requires the commission of an act pronibited by law
or which is violative of the terms of tnis Agreenment.
The decision of the arbitrator shall be submitted to
the Board and the Association and shall be final and
binding on the parties.







The cost for the services of the arbitrator, including
per diem expenses, if any, and actual and necessary
travel, subsistence expenses and the cost of the
hearing room shall be borne equally by the Board and
the Association. Any other expenses incurred shall be
paid by the party incurring same.







ADVISORY COUNCIL

The Advisory Council of the Clifton Public Schools shall

use the following guidelines:

A.

The Council shall be constructed of the following panels:

1. Three (3) teacher members of the Clifton Teachers'
Association selected by the Association.

2. Three (3) administrators representing the adminis-
trative and supervisory ranks to be selected by
the Superintendent of Schools.

3. Three (3) members of the Board of Education and the
Superintendent of Schools or his designee. Board
members on the panel shall be selected by the Board
of Education. This panel will have the right to
enter into discussions without the power to vote.

The purpose of this Council will be to improve the
instructional program and to address themselves to the

problem areas related thereto. (It is not to be used as
grievance machinery.)

The Council shall meet at least once a month starting in
September 1973 through June inclusive each year through
June 1975, at the Senior High School on weekdays during
evening hours. The Council shall forward within five
(5) days following, a monthly report to the Superinten-

- dent of Schools with a copy to the Board of Education

and each of the voting panels, giving its recommendaticns
on instructional improvements for consideration by the
Superintendent. The recommendations may be in the form
of a unilateral recommendation of the voting members of
the Council on a particular subject or in individual
panel reports from each of the two voting panels.dealing
with the same subject. Additional subjects shall be
treated in like manner. Recommendations accepted by the
Superintendent may be administratively implemented ex-
cept those matters requiring prior Board of Education
approval. If any recommendations submitted in said re-
ports are not accepted by the Superintendent, he shall
give written reasons for his rejection prior to the next
monthly meeting of the Council. If four (4) or more
voting members of the Council and representing a majority
vote of the voting Council are not satisfied with the
written rejection of the Superintendent, he shall submit
said written rejection to the Board of Education and
Association within ten (10) days of the receipt of the
Council's request for the Board of Education's review of
the Superintendent's rejection with his recommendations.







The Board shall then consider the reports and render its
decision in writing to the Council within thirty (30)
days. The decision of the Board shall be final. The
Council shall set no policy nor intrude on statutory
duties of the Board of Education or its administrators.

The internal operational rules of the Advisory Council
shall be determined by the Council itself. The Council
shall appoint a chairperson who shall serve for five
(5) months and who shall be a member in alternating
order of the teachers' and administrators' panels.

The term of office of each appointee shall be one (1)
year but saild appointee is eligible for reappointment
on an annual basis (except as qualified in A above.)







ASSOCIATION RIGHTS AND PRIVILEGES

The Board arrees to make avallable for duplication to the
Association 1in response to reasonable requests, from time
to time, all information that shall assist the Association
in developing intelligent, accurate, informed and construc-
tive programs on behalf of the teachers and any information
which may be necessary for the Association to process any
grievance, complaint, or information needed for negotia-
tions. The Board shall submit only that information that
is under the realm of public information.

Whenever any representative of the Association or any
teacher is mutually scheduled by the parties to participate
during working hours in negotiations, grievance proceedings,
conferences, or meetings, he shall suffer no loss in pay.

Representatives of the Association, the New Jersey Education
Association, and the National Education Association shall
have the right to enter the schools to meet with teachers
during their lunch periods or before or after school hours
(see hours set forth here and after) to carry out appropri-
ate Association business. Representatives who enter the
schools shall notify the principal or his designee of their
presence prilor to meeting any teacher or group of teachers.

The Association and 1ts representatives shall have the right

to use school buildings at all reasonable hours for meeting
so long as the same do not interfere with or interrupt
normal school activities and subject to notification to

the Superintendent at least three (3) school days in ad-
vance, For emergency meetinss, twelve (12) hours notice
shall be sufficient. Permission shall be received from

the Superintendent or his designee,

The Association shall have the right to use school equip-
ment at reasonable times when such equipment is otherwise
not in use. Permission for the use of school equipment
shall be acquired in advance from the school principal or
his designee. All equipment thus obtained must be used
exclusively within the same building for which said equip-
ment is part of the school inventory. Said equipment

shall be: Ditto machines, Mimecograph machines, Typewriters,
Adding and Calculating machines, Projectors, Sound Equip-
ment, and Public Address Equipment provided said equipment's
use deals with education, instruction, and/or constructive.
requirements of the Association and our scnool system and
for the enrichment of the relationship between the Associa-
tion and the Board of Education.
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The Assoccilation shall have, in each school building, the
exclusive use of a bulletin board in each faculty lounge

and teachers' dining room. Copies of all materials to be
posted on such bulletin boards shall be approved and marked
by the Association's Executive Board or its designee so 1long
as the same does not violate local, State or Federal law.

Said materials to be made available to the respective
principals.

The Association shall have the right to use the inter-
school mail facilities as 1t decms necessary. It 1s under-
stood, however, that school mail has priority at all times.

A copy of all administrative notices dated July 1, 1973
and thereafter-pertaining to teachers will be sent to the
Association. '

Association delegates and executive officers are permitted

to leave their respective buildings at student dismissal

time for attendance at resgularly scheduled Association meet-
ings. The Association will supply to the appropriate prin-
cipal or department head a list of employees covered by this
section and the date of the scheduled meetings for the forth-
coming year no later than October 30. The Association
reserves the right to change or alter said list of

employees.,

8-’







-GRADUATE STUDY REIMBURSEMENT

The Board of Education has agreed to reimburse every tenure
teacher for any number of graduate credits taken subsequent to
attaining tenure at an approved college or university immediately
after completion of the accredited course,

Teachers have the bbligation to serve in the system until
the number of credits pald for, reaches the credit years shown on

the scale below:

NUMBER OF OBLIGATED YEARS AFTER

NUMBER OF CREDITS TAKEN COMPLETION OF REIMBURSED CREDITS
0 - 8 1

9 -~ 16 2

17 - 24 3

25 - 32 4

33 - 40 5

41 - 48 6

kg - 56 7

57 - 64 8

If a teacher desires to leave prior to reaching the years
shown on the Year-Credit scale, the teacher must reimburse the
Board for the difference in the dollar monies recéived and the
monies allowed per ;cale.

However, emergencies cancel out the obligations. Such

emergencies are:

l. Distant transfer of spouse causing employee resignation.
2. Illness or disability causing retirement.
3. Death

4, Any other valid reason subject to Board approval.
Teachers are eligible to receive reimburéement subject to
the following rules and stipulations:
l. Eligibility becomes effective with tenure year.
2. Applicants must pass courses for which reimbursement
1s sought with a minimum of a "B" average. In the event

that only "Pass/Fail" courses are availlable, a "Pass"
grade will be satisfactory.

Qe







Subject to

b,

o =~ O

The approved study categories are as follows:

a. Major and minor teaching fields for teachers
assigned to grades seven through twelve inclu-
sive as certified by the New Jersey Department
of Education.

b. Elementary education oriented courses for ele-
mentary teachers certified by the New Jersey
Department of Education for teachers assigned to
grades K through six inclusive.

¢. 1In addition to the above, the Superintendent
of Schools or his designee shall approve courses
for teachers officially matriculating in an
advanced degree program in education and which
‘are required as stated in the official catalogue
of the college or university as a prereguisite
to the award of such degree. Teachers who
change from one college or university to another
or from one degree matriculation to another shall
be eligible for reimbursement once for prere-
quisite courses required for the original degree
sought and for which official matriculation was
granted.

3a, b, or ¢ above:

Courses when passed must be approved by the Superin-
tendent of Schools or his designee.

Payment will be made for tuition costs only.

Teachers receiving sabbatical leaves will not be
eligible for course reimbursement for that year.
Teachers must be employed by the Board to receive
payment.

Reimbursement procedure: Submit within sixty (60)
days following notification by the college/university
of successful completion of academic course and

grade earned, a request to the Superintendent or his
designee for reimbursement which includes the follow-
ing information:

a. Course Number

b. Title

¢. Credit Hours

d. Graduate Level Designation

e, Course description (clip from catalogue or re-
produce that portion listing above information

f. Official Transcript

g. Validated voucher showing tuition, parking (if
any), late fee, deferred fee, registration fee,
etc.
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10.

11.

12.

13.

Board will pay within ninety (90) days after proper
submission of a request for payment voucher. This

voucher must be accompanied by all supporting docu-~
ments.

Teachers shall be limited to reimbursement for no
more than a total of eighteen (18) credit hours
during a year not to exceed six (6) hours per fall
or spring semester.

State College rates are to be used in determining
the reimbursement per credit hour. Students who
officially matriculate for an advanced degree, as

evidenced by official acknowledgement of such status

by the college/university in which such degree is
sought and submit official transcript of courses
taken prior to July 1, 1972, will be allowed to
continue their programs at the full rate of credit
hour cost for the respective college or university.

- This shall be limited to the minimum number of cre-

dit hours required for such degree and snall be
further limited to the degree originally matricu-

 lated.

11(x). Teachers will be placed on the appropriate
step of the master's or doctorate degree
guide upon submitting a copy of the actual
degree or an official transcript of the
college or university attended showing that

courses credited toward sald degrees were in

the fields covered in 3a, b or c¢ above and
in accordance with the stipulations thereof.

11(xx). With respect to the question of a teacher's

placement on the sixth year level guide, it
is the intent and understanding of the

parties that these credits obtained beycnd th

master's degree shall be both for the better-
ment of the teacher's performance and the en-

-richment of student learning, and which cour-

ses will be acceptable and certified by the
New Jersey State Board of‘Examiners.

The total budget amount to be appropriated by the
Board of Education in the tuition reimbursement pro-
gram is $23,000.00 for 1974-1975.

College course credits to be approved for reimburse-
ment, degree attainment, and/or 6th year level
equivalency must be successfully completed and shall
have been obtained at fully accredited colleges and
universitiles recognized by the New Jersey State De-
partment of Education and one of six recognized re-
gional agencies. There are six (6) recognized
regional accrediting agencies for colleges and uni-
versities: HMiddle States Association of Colleges
and Secondary Schools, Southern Association of

Colleges and Secondary Schools, HNorth Central Associ-

ation of Colleges and Secondary Schools, Northwest
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14.
15.

16.

Association of Colleges and Secondary Schools, New
England Association of Colleges and Secondary Schools,
and Western Association of Colleges and Secondary
Schools.

The foregoing shall apply for the contract year com-
mencing July 1, 1974 and terminating June 30, 1975;
the Graduate Study Reimbursement Program for 1973~
1974 shall remain as it was in the 1972-1973 contract.
Courses in Administration shall not be eligible for
reimbursement except as covered in 3c and further
provided the teacher obtains a degree within five (5)
years of matriculation.

Courses in Subject Supervision shall be reimbursed as
covered in 3a, b, or c.

-]2=-







GRIEVANCE PROCEDURE

A grievance 1s a claim by an employee, a group of employees,
or by the Associlation, that he or it has been harmed (or they
have been injured by the interpretation, application, or viola-
tion of the Agreement, policies of the Board, or by its admin-

istrative decisions which affect terms and conditions of

employment. e

LEVEL 1

A. Any employee who has a grievance shall discuss it first
with his principal (or his immediate superior or depart-
ment head, if applicable) in an attempt to resolve the
matter at that level.

B. 1If, as a result of the discussion, the matter is not re-
solved, the employee may set forth his grievance in writing
with supporting reasons to the principal. The principal
shall communicate his decision to the employee in writing
with supporting reasons within six (6) school days.

LEVEL 2

A, If the agrrieved person 1s not satisfied with the disposi-
tion of hils grievance at Level One, or if no decision nas
been rendered within six (6) school days after presentation
of the grievance, he may file the mrievance in writing with
the Chairman of the Associlation's Committee on Professional
Rights and Responsibilities (hereinafter referred to as the
PR&R Committee), within six (6) school days after receiving
the decision at Level One or twelve (12) calendar days after
the grievance was presented, whichever is sooner. Within
six (6) school days after receiving the written grievance,
the PR&R Committee shall refer it to the Superintendent of
Schools.

B, If the PR&R Commitfee determines that the grievance is
without merit, it will so advise the employee.

-13-







INVOLUNTARY TRANSFERS

Definition

Elementary -- A transfer is a change in building. A change
in more than two grade levels shall not be made within
thrity (30) days of school opening, unless necessary.

Secondary -- A transfer is a change in building.

It is the intention of the Board not to make transfers after
July 10. However, it will do so when necessary.

A. Notice shall be given by the Principal or his designee be-

fore transfers. Ordinary mail service shall be deemed
compliance.

B. Upon request, the transferee will be given the reason for
sald transfer by the Principal or his designee.

C. If dissatisfied the transferee may request and receive the
reason for said transfer from the Superintendent or his
designee, which will dispose of the matter unless the
teacher challenges that the transfer was personal in nature.

D. If the transferee appeals the Superintendent's decision and
maintains the transfer was of a personal nature, the trans-
feree shall notify the Association of his proposed action.

E. The Association may request, on behalf of the transferee, a
meeting with a three (3) man Board committee to hear the
nature of the personal matter., The purpose of this committee
1s to determine if the transfer was personal in nature.

F. 1If one or more of the Board Committee deems the transfer to
be personal in nature, the Board of Education will schedule
a hearing in executive session, within thirty (30) days
after receipt from the Board Committee. A decision to
dispose of the matter will be made within ten (10) days of
the hearing.

16—







MEDICAL INSURANCE

The Board agrees to pay full premiums for each employee and
his family covered by this agreement for coverage in the
Blue Cross-Blue Shield Plans of New Jersey, includins Rider
J and the Major Medical coverage as offered by the Connecti-
cut General Life Insurance Company.

The Board agrees to increase the Major Medical coverage to
include:

Coverage extended to $50,000.
Extension of the two-year limit to lifetime coverage.

Inclusion of benefits for dependents in the event of a
teacher's death.

However, it is further agreed that the Board reserves the
right, during the term of this contract, to revert this
progranm to a private carrier plan. It is further mutually
agreed that any new program or plan will be equal to or
better than those presently in e¢ffect and that any changes

will carry with it the right to examination and approval
of the Association.

The Board will add extended coverage for retiring personnel
at the group rate at the expense of said retiring personnel
in the area of Major Medical (Board to act as the cclletenl .
agency so that the retiring members may obtain the same
rate as the group), subject to approval of the carrier.

-17-







LEVEL 3

The appeal to the Superintendent must be made in writing with
supporting reasons and must set forth the grounds upon which
the grievance is based. The Superintendent or his designated
representative shall arrive at a decision within ten (10)
school days of receipt of the written appeal. The Superinten-
dent shall communicate his decision 1In writing, at this time
along with reasons, to the aggrieved person, and also a copy
to the PR&R Committee. In the event 1t is not possible to
arrive at a decision within the ten (10) school days, the
Superintendent shall communicate his reasons in writing to the

teacher and the PR&R Committee, indicating therein the ex-
pected date of decision.

LEVEL 4

P

If the aggrieved person 1s not satisfied with the disposition
of his grievance at Level Three or if no decision has been
rendered within ten (10) school days after the grievance was
delivered to the Superintendent, the PR&R Committee may re-
quest the Superintendent to present the grievance to the

Board of Education. The Superintendent shall then immediately
forward the grievance to the Board of Education. The Board

of Education shall hear the grievance in executive session and
make a determination within fourteen (1l4) school days from the
date of its receipt, and shall furnish its written findings

to the Association within forty-eight (48) hours thereafter.

MISCELLANEOUS

A.

Nothing stated herein shall deprive an employee of his
right to appeal the application c¢f policies and adminis-
trative decision affecting him through recognized channels
until it reaches the Board of Education nor shall he be
deprived of his right to be represented by an educational
representative(s), an active member(s) of the local school
system or active member(s) of his professional associations
of his own choosing before the Board of Education, and in
all stages of his appeal, the employee shall be present in
the presentation of his personal professional grievance.

In presenting his personal professional grilevance, the mem-

ber of the staff shall be assured freedom from prejudicial
action in presenting his appeal.
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If in the Jjudgment of the PR&R Committee, a grievance af-
fects a group or class of teachers, the PR&R Committee

may submit such grievance in writing to the Superintendent
directly and the processing of such grievance shall be
commenced at Level Three. The PR&R Committee may process
or continue to process such a grievance as an aggrieved
party through all levels of the grievance procedures even
though the aggrieved person does not wish to do so.

All documents, communicaticns and records dealing with the
processing or a grievance shall be filed in a separate
grievance file and shall not be kept 1in the personnel file
of any of the participants. It is understood, however, that
any original documents or records pertaining to discipline
action which might lead to grievance procedure be retained
in the individual personnel file.

All meetings and hearings under this procedure shall not be
conducted in public and shall include only such parties in

interest and their designated or selected representatives,

heretofore referred to in this article.

The decision of the Board shall be final.







NEGOTIATION PROCEDURE

The parties agree to enter into collective negotiations
over a successor Agreement in accordance -with the applica-
ble laws of the State of New Jersey in a zood falth effort
to reach agreement on all matters concerning the terms and
conditions of teachers' employment. Such negotiations
shall begin after June 30 but not later than October 15 of
the calendar year preceding the calendar year in whilch this
Agreement expires. Any agreement 5o negotiated shall apply
to all groups recognized under this agreement, be reduced
to writing, ratified and signed by the Assoclation, and
signed and adopted by the Board.

During nesotlation, the Board and the Association shall pre-
sent relevant data, exchange points of view and make propo-
sals and counter proposals. The Board shall make available
to the Association for inspection, all pertinent records
under the realm of public information. The Board shall
provide the Associlation with a complete tentative 1line budget
for the next fiscal year on the day following tentative ap-
proval of the budget Dby the Board of Education.

Neither party in any necotiations shall have any control
over the selection of the negotiating representatives of the
other party. The partiles mutually pledge that thelr repre-
sentatives shall be clothed with all necessary power and
authority to make proposals, consider and make counter pro-

posals in the course of nepotiations.

Upon gilving ten (10) days notice, at the request of eithner
party, representatives of the Board and the Association's
negotiating committee shall meet to review and resolve
problems regarding tne administration of this agreement.

The purpose of the call and the factual backsround therefore
shall be listed in the notice. These meetings are not in-
tended to bypass the grievance procedure or normal adminis-
trative procedure.

At all meetings between the parties, minutes shall be taken
by a secretary mutually agreeable to both parties. HMinutes
of the previous meeting should be distributed at lcast
three (3) days prior to the next meeting,

All meetinms between the parties shall be regularly scheduled
wnenever possible, to take place wnen tne teacners involved

are free from assifgned instructional responsibilities, unless)

otherwise asreed. All nerotiations shall be at such time,
place, and date as shall be mutually asreed upon.

]88~
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Should a mutually acceptable amendment to this Agreement
be negotiated by the parties, the amendment shall be reduced
to writing by the Board and after such writing 1s prepared
1t shall be ratified and sisned by the Association, and
signed and adopted by the Board. This agreement shall not
be modified in whole or in part by the parties except by an
instrument in writing duly executed by both parties. ’

o

A joint effort will be made by both parties to complete
negotiations prior to February 1.

Final proposals are subject to ratification by both parent
bodies.
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- NOTIFICATION

On or before April 30 in each year, the Board of Education
shall give to each nontenure teaching staff member con-
tinuously employed by it since the preceding September 30
either:

1. A written offer of a contract for employment for the
next succeeaing year providing for at least the same
terms and conditions of emplcoyment but with such in-
creases in salary as may be required by law or policies
of the Board of Education; or,

2. A written notice that such employment will not be
offered.

Should the Board of LEducation fail to give to any nontenure
teaching staff member either an offer of contract for
employment for the next succeeding year or a notice that
such employment will not be offered, all within the time
and in the manner provided by this act, then the Board of
Education shall be deemed to have offered to that teaching
staff member continued employment for the next succeeding
school year upon the same terms and conditions but with
such increases in salary as may be required by law or
policies of the Board of Education.

If the teaching staff member desires to accept such employ-

ment, he shall notify the Board of Education of such accep-

tance in writing on or before June 1, in which event such
employment shall continue as provided for herein. In the
absence of such notice of acceptance, the provisions of this
article shall no longer be applicable.

On or before July 10 all teachers shall be notified of class
and/or grade level and school assignment.

-20-







- PERSONAL AND ACADEMIC TREEDOM

The Board and the Association agree that academic freedom
is essential to the fulfillment of the purposes of the Clifton
School District, and they acknowledge the fundamental need to
protect teachers from any censorship or restraint which might
interfere with the performance of their teaching functions.
Teachers covered by this Agreement shall have all the rights as
guaranteed by the constitutions of the United States and the
State of New Jersey including the statutes relating thereof and
those rights further protected by the tenure laws of the State

of New Jersey.
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A.

B.

C.

D.

PERSONNEL FILES

A teacher shall have the right, upon request, to review the
contents of his personnel files (in the offices of the
principal, vice principals, and/or central administration).
A teacher shall be entitled to have a representative of the
Association accompany him during such review. A teacher
shall have the right to indicate those documents and/or
other materials in his file which he believes to be obsolete

wise inappropriate to retain. Said documents shall

be reviewed by the Superintendent or his designee and, if in
the opinion of- the Superintendent they are obsolete or other-
wise inappropriate to retain, they shall be destroyed.

No material deromatory to a teacher's conduct, service
character or personality shall be placed in his personnel
file(s) unless the teacher has an opportunity to review the
material. The teacher shall acknowledse that he has had fhe
opportunity to review such material by affixing his signature
to the copy to be filed with the express understanding

that such signature in no way indicates agreement with the
contents thereof. The teacher shall also have the right to
submit a written answer to such material within ten (10)
school days following the conference between both parties
involved and his answer shall be reviewed by the Superintcen-
dent or his designee and attached to the file copies.

The Board agrees to protect the confidentiality of personal
references, academic credentials and other similar documents.

Inspection of personnel files is limited to twlce a year on
an appointment basis.
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B.

2. Teachers who desire to apply for a promotional position
en sa:
f)

- PROMOTIONAL PROCEDURE

Promotional positions are positions paying a salary dif-
ferential and/or positions on the administrator-supervisory
levels of responsibility including but not limited to posi=-
tlons as Directors, Coordinators and/or Department Heads,
Counselors, and Coaches. All vacancies in promotional
positions, including specialists and/or special projects
teachers, pupil personnel workers and positions in progress
funded by the Federal Government shall be adequately pub-

licized by the Superintendent in accordance with the fol-
lowing procedure:

l. When school is in session, a notice will be given to
each school for posting and distribution at least
fifteen (15) school days prior to the final acceptance
date of applications. At this same tlm , two (2)
copies of saild notice will be given to the Association,
(one to the President, one to the Secretary). Teachers
who desire to apply for such vacancies should submit
their applications in writing to the Superintendent
within the time 1limit specified in the notice, and the
Superintendent will acknowledsge in writing the receipt
of all such applications. Applications will be kept on
file in the Superintencdent's office for continual con-
sideration for future vacancies until the office is
notified in writing by an applicant that the application
is withdrawn. However, it remains the responsibility
of the applicant to notify the Superintendent that the
application is on file as new positions become available.

Y
i

which may be filled during the summer period whe
is not regularly in session should submit their name
fo the Superintendent, together with the position(s) for
which they desire to apply, and an address where they
can be reached during the summer. The Superintendent
will, within the same time pericd, post a list of pro-
motlonal positions to be filled qurlng the summer period
at each secondary school and a copy of said notice will
be given to the Association.

T

In both situations set forth in Section A above, the quali-

fications for the position, 1ts duties, and the rate of
compensation, willl be clearly set forth.
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A1l qualified teachers will be given adequate opportunity

to make application and no position will be filled until
all properly submitted applications have been considersd.
The Board asrees to give due consideration to the profes-
sional background and attainments of all applicants and
other relevant factors.

In filling such vacancies, preference will be given to
qualified teachers already employed by the Board and when
all other factors are substantially equal, length of time

in the Clifton School District will be the deciding factor.
Each teacher applicant shall be interviewed concerning nhis
application for promotion by the Superintendent or his
designee. Disposition of appointments shall be made as

soon as possible. Announcements of appointments will be
made by posting a list in the office of the central adminis-
tration and in each school building. The 1list will be given
to the Association and shall indicate which positions have
been filled and by whom.
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SABBATICAL

Professional personnel with seven (7) or more consecutive
years of service in the Clifton School System will be
eligible for a sabbatical leave. At the option of the
individual, the leave will be granted for one (1) or two (2)
school semesters at fifty percent (50%) of full salary
applicable to the school vyear in which the Sabbatical leave
is taken.

The maximum number of sabbaticals granted during any year
will be ten (10). If more than ten (10) applications are
submitted the selection will be nade by an outside agency
(Education Testing Service of Princeton.) The basis for
selection will be a comprehensive application and not a
competitive examination.

Any member of the professional staff who is granted a
sabbatical study leave of absence shall be required to
abide by the following:

1. For a Master's Degree level, the employee shall be
required to be officially matriculating for a Master's
degree in his major or minor teaching field.

2. Number of credit hours shalil total not less than six-
teen (16) hours per semester and thirty~two (32) hours
for the school year.

3. Semester hour credits pursued shall be within the
applicant's major or minor field and shall be acceptable
in a college or university applying towards the matri-
culating degree,

4. In the event of doctoral study, number of credit nours
shall total not less than twelve (12) hours per semester
and twenty-~four (24) hours for the school year.

The college or university selected for sabbatical must be
accredited by one of the following accrediting associations:

New England ACSS
North Central ACSS
Western ACSS

Midd tates ACSS
Southern ACSS Middle States A

" Northwest ACSS
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H.

All employees who receive a sabbatical leave will contractu-
ally obligate themselves to the Clifton School System for a
minimum of three (3) years of service immediately following
termination of the sabbatical leave, subject to the emer-

gency conditions herein above set forth in the Graduate
Study section.

Sabbatical leave applications must be submitted on or before

December 1, of the school year prior to the desired sabbati-
cal year.

Within ten (10) days of the completion of the first semester
and ten (10) days of completion of the second semester, the

applicant 1s to request a transcript to be submitted to the
Board of Education.

Within ten (10) days of the commencement of the courses,
the teacher on sabbatical will notify the Superintendent
of the courses actually being taken by course title and
catalogue description.
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10
11
12

13
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SALARY GUIDE

1973-1974

Bachelor's
Degree

8490

9015

9540
10065
10590
11115
11640
12165
12690
13215
13740
14265
15365

¥Thirty (30) credits beyond MA

Master's
Degree

9090

9681
10272
10863
11454
12045
12636
13227
13818
14409
15000
15591
16923
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Sixth Year
Level#

9918
10559
11200
11841
12482
13123
13764
14405
15046
15687
16328
16969
18401







W N

O oo ~N O U

10
11
12

13

Bachelor's

Degree

8725
9290
9815

10340 .

10865
11390
11915
12440
12965
13490
14015
14540

16165

SALARY GUIDE
1974-1975

Master's

Degree

9299

9890

10481

11072

11663

12254

12845

13436

~1h4o27

14618

15209

15800

17723

¥Thirty credits (30) beyond MA
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Sixth Year
Level#®
10077
10718
11359
12000
12641
13282
13923
1456M’
15205
15846
16487
17128
19201







COORDINATOR'S SALARY GUIDE

Subject Coordinator
1.05 of equivalent teacher salary (step and degree).
New coordinators shall hold KMaster's Degree.

Student Activity Coordinator
1.04 of equivaleﬁt teacher salary (step and degree).
New coordinators shall hold Master's Degree.

Coordinator shall be excused from one of his teaching
assignments,.
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SCHOOL CALENDAR

All teachers covered by this Agreement, other than those
new to the Clifton School System, shall not be required to
be in attendance for more than two (2) days in excess of
the number of student school days for the regular school
calendar year.

The Clifton Teachers' Association shall have the right to
examine and suggest changes in the school calendar before
it becomes official, but the final approval rests with the
Board of Education.

The list of items required to be submitted by teachers
prior to the ending of schools shall include the following:
registers, duplicate of page 32 and the white cards, book
fines and refunds, telephone call reports, promoted and
non-promoted lists, duplicate report cards, cumulative
record cards, and those records and reports as redgured by
the State Department of Education.
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SUMMER SCHOOL

--The following regulations are a compendium of rules resul-

ting from policy adopted by the Clifton Board of Education on

December 18, 1968.

The faculty of the Summer School will be as follows:

1.

2.

1l0.

11.
12.

13.

Supervisor and service personnel to be selected by the
administration.

Only tenure teachers will be accepted for Summer School.
Non-tenure or teachers not in the employ of the Board
of Education will be used only on an emergency basis.
All teaching personnel will be selected on a rotatin
departmental, seniority basis.

Major certification in the available opening is a re-
guisite for appointment.

Salary for the 1973 Summer School will be eight percent
(8%) of the 1972-1973 contractual salary.

Salary for the 1974 Summer School will be six percent
(6%) of the 1973-1974 contractual salary.

Summer Schnool full assignment shall be one-hundred and
twenty (120) teaching nhours. Salary for assignment for
for or less than one-hundred and twenty (120) teaching
hours shall be increased or decreased proportionately.
All applications for Summer School staff must be sub-
mitted by May 15 before the Summer School. These
applications may pe obtained from a supervisor, subject
coordinator, or principal.

The Board of Education retains the right, in its sole
discretion, to eliminate or terminate summer school in
any one or nore school years.

Service of less than full assignment shall be paid pro-
portionate to the full percentaze stated herein.
Deductions of pay snall be made for all absenteeism.
Driver Education teachers shall be paid a salary of
$5.50 per hours while teaching Driver Education.

The above regulations apply to the contractual year
commencing with July 1, 1974 through June 3, 1975.

o
-}
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TEACHER ABSENCE

Procedure

When unable to report to work because of personal illness,
the teacher shall call the answering service (which number
will be provided each teacher at the beginning of the
school year) as soon as possible stating his name, school
assignment, grade or subject, and reason for absence. '
Traveling personnel within the school district shall notify
the home base school.

Causes
l. Personal Illness

Ten (10) sick days are allowed annually with full pay;
all of which may be accumulative and available for use
at full pay as needed in subsequent year. There is

no limit to the number of sick days that may be acculu-
lated.

After six (6) consecutive sick days, the Superintendent
or his designee may request a doctor's certificate.

In addition to the foregoing benefits, all professional
employees will be allowed additional benefits as fol-
lows: If illness continues beyond the ten (10) days
allotted and the accumulation credited to the employee
has been exhausted, there shall be granted to said

employee: Not more than twenty (20) additional days
at half pay.

2. Death

Four (4) consecutive days following date of death for
each death without salary deducticn shall be allowed
for death of father, mother, brother, sister, husband,
wife, child, grandfather, grandmocther, grandchildren,
father-in-law and mother-in-law.

3. Jury Duty - Without deductions

4, Marriage

A maximum of five (5) school days during the year with
a deduction of 1/200ths of the annual salary for each
day.
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Maternity Leave--With Salary Deduction

Board of Education regulations concerning maternity
leaves of absence clearly state as follows: "An
employee shall request a maternity leave of absence at
least five (5) months prior to expected delivery. A
physician's certificate confirming pregnancy and ex-
pected date of delivery shall be submitted with the
request.

This request shall be submitted to the Superintendent
of Schools together with the physician's certificate."
Personnel affected by the regulation are expected to
comply with 1ts provisions without exception. It is
expected that employees leave the system no later than
the completion of their fourth month of pregnancy in
full compliance with the regulation.

It 1s further expected that employees notify the
Superintendent's office two months prior to the begin-
ning cf maternity leave which will enable the administra-
tion to obtain a qualified substitute. Annual contract
employees are granted maternity leave up to the expira-
tion date of their contracts. 7Tenure employees are
given one-year non-renewable leave terminating at the
end of the term first succeeding an eight-month period
following stated celivery date, unless a teacher re-
quests a shorter pericd and the same is approved by

the administration.

Administration of the'fourth-month pregnancy rule is

to set the departure date at the close of the next
succeeding payroll period, or such time, as the adminis-
tration may deem necessary to secure an adequate re-
placement provided medical and other factors are desemed
sufficient to warrant such action.

Military--Without Deduction

Military leaves related to annual active duty training
shall be granted on an individual basis in accordance
with existing New Jersey Statutes. Teachers who are
members of the Reserves or National Guard snall request
his or her superior officer to allow him or her to
fulfill his military requirements during the summer vaca-
tion.
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V.

Personal Reasons

Employees will be granted three (3) personal days (not
to be taken from accumulated sick leave). If not used,
the three (3) days will remain in effect but there is

no accumulation beyond three (3) days in any one year.
In case of use of any or all of three (3) allotted days,
two (2) days will be added each subsequent year, but in
no case will the total of available days exceed three (3).

One or more of the following categories are eligible
reasons for taking personal days:

a. Death (except as indicated in B. Causes 2)

b. Illness (except personal illness as indicated in
B Causes 1)

¢. Court Order

d. Religious holidays

e. Personal affairs of a non-recreational nature and
personal affairs or professicnal affairs which
might not be carried out after school hours or
weekends.

When possible, permission to take a personal day must
be secured in advance from the Superintendent's office.
If not secured in advance, the reguest is to be con-
firmed in writing as soon as possible thereafter.
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TEACHER AIDES

The Boafd of Education agrees to hire by September 1, 1973
aAsufficient number of teacher aides so that all elementary
teachers will have a duty-free lunch and playground period
from 11:45 to 12:35.

Any assigned coverage by teachers during this lunch period

will only be necessitated in order to comply with State Law.
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A,

TEACHER EVALUATION

Teachers shall be evaluated only by persons certified by the
New Jersey State Board of Examiners to supervise instructiona.
A teacher shall be given a copy, for his own use, of any
class visit or evaluation report prepared by his evaluators
at least one (1) day before any conference to discuss it.
No such report shall be submitted to the Superintendent's
office, placed in the teacher's file or otherwise acted uporn
without prior conference with the teacher. No teacher snall
be required to sign a blank or incomplete evaluation form.

Final evaluation of a teacher upon termination of his employ-—
ment should be concluded prior to severance whenever possible.

Criteria on which the evaluation is to be based shall be
uniform for the entire school system and an individual copy
shall be given to each teacher at the commencement of eacn
year.

No teacher shall be given an adverse evaluation of his pPro-
fessional services without just cause.
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TEACHER RIGHTS

Every employee of the Board of Education shall have the
rights, benefits, and privileges granted by Federal, State
and Local laws, rules, and regulations and nothing con-
tained herein shall be construed to deny or restrict to
any teacher such rights as he may have under New Jersey
School Laws or other applicable laws and regulations. The
rights granted to teachers hereunder shall be deemed to be
in addition to those provided elsewhere.

Whenever any teacher is reguired to appear before the
Superintendent, or his designee, the Board or any committee
member, representative or agent thereof including principals,
vice-principals, or department heads concerning any matter
which could adversely affect the continuation of that
teacher in his office, position or employment or his salary
or any increments pertaining thereto, then he shall be
gilven prior written notice of the reasons for such meeting
or interview and shall be entitled to have a representative
of the CTA present to advise him and represent him during
such meeting or interview.

Nothing in this paragraph shall be construed to mean that
the above parties including principals, vice-principals and
department heads, may not discuss general and routine mat-
ters related to the educational process with the teacher
without the representation of the Association and without
prior written notice, provided, however, that the intent and
purpose of the conference is not contemplated to support a
charge or charges which could reasonable be expected to
eventuate - in the dismissal of the teacher or affect his
salary.

The teacher shall maintain the exclusive right and respon-
sibility to determine grades within the grading policy of
the Clifton Schcol District based upon his professional
Judgement of available criteria pertinent to any given
subject areas or activity to which he is responsible. No

.grade shall be changed without the knowledge of the teacher.
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Teachers who may be required by the Superintendent or his
designee to use their own automobiles in the performance
of their duties and teachers who are assigned to more than
one (1) school per day shall be reimbursed for all such

travel at the rate of twelve cents (12¢) per mile for all
driving. )

No teacher at the Senior High School level shall have more
than five (5) period assignments per day, exclusive of
homerocom. Teachers at the junlor high schocls shall have
no more than six (6) pericd assignments 1f possible per
day exclusive of homercom. Classroom teachers shall, in
addition to their lunch period, have a preparation period
as follows:

1. Elementary Schools: One half of teachers during
assemblies.

When physical education specialist takes class.
2. Junior High Schools: One period of eight.
3. Senior High School: One period of seven.

Whenever possible, no teacher at the secondary level shall
be assigned more than four (4) consecutive periods a day.

The hours for the regular and substitute teacher in the
Clifton Public Schools are as follows:

1. Elementary Schools: 8:30 to 11:45 and 12:35 to 3:50 on
all days except Friday and other last days of school
for the week. On these days the times shall be 8:30
to 11:45 and 12:35 to 3:30.

2. Junior High Schools: 8:05 to 3:25.

3. Senior High School: 7:50 to 2:55.

4, Special Classes: 8:30 to 2:15.

When a teacher is to be replaced and when the date of the
replacement is known then the replacement teacher shall be
required to spend a period, as stipulated by the Superin-

tendent, with the teacher that is leaving.

Remuneration for the period of time is to be at the discre-
tion of the Board.
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VOLUNTARY TRANSFERS AND REQUESTS

Teachers who desire a change in grade and/or subject
assignment or who desire to transfer to another building may
file a written statement of such desire with the Superintendent
not later than April 15 of the current school year. Such state-
ment shall contain grade and/or subject area or school to which
he desires to be changed or assigned. If an opening exists, no

such request shall be denied without basis in fact.
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In witness whereof the partiles hereto have caused this
agreement to be signed by theilr respective presidents, at-
tested by thelr respective secretaries and their corporate
seals to be placed hereon, all on the day and year firste

above written.

CLIFTON TEACHERS' ASSOCIATION CLIFTON BOARD OF EDUCATION
By By
President President
By By
' Secretary Secretary
SEAL SEAL
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The approved study categories are as follows:

a. Major and minor teaching fields for teachers
assigned to grades seven through twelve inclu-
sive as certified by the New Jersey Department
of Education.

b. Elementary education oriented courses for ele-
mentary teachers certified by the New Jersey
Department of Education for teachers assigned to
grades K through six inclusive.

¢. In addition to the above, the Superintendent
of Schools or his designee shall approve courses
for teachers officially matriculating in an
advanced degree program in education and which
are required as stated in the official catalogue
of the college or university as a prerequisite
to the award of such degree. Teachers who
change from one college Or university to another
or from one degree matriculation to another shall
be eligible for reimbursement once for prere-
quisite courses required for the original degree
sought and for which official matriculation was
granted.

3a, b, or ¢ above:

Courses when passed must be approved by the Superin-
tendent of Schools or his designee.

Payment will Dbe made for tuition costs only.

Teachers receiving sabbatical leaves will not be
eligible for course reimbursement for that year.
Teachers must be employed by the Board to receive
payment.

Reimbursement procedure: Submit within sixty (60)
days following notification by the college/university
of successful completion of academic course and

grade earned, a request to the Superintendent or his
designee for reimbursement which includes the follow-
ing information:

a. Course Number

b. Title

¢c. Credit Hours

d. Graduate Level Designation

e. Course description (clip from catalogue or re-
produce that portion listing above information

f. Official Transcript \

g. Validated voucher showing tuition, parking (if

any), late fee, deferred fee, registration fee,
etc.
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